DANSK ARBEJDER IDRÆTSFORBUND
Dato / Nr.
Stævne / Arrangement: _____________________________________________________ Dato: ______________________
ARBEJDSFORDELING, ØKONOMI SAMT TIDSPLANLÆGNING.



Nr.
Arbejdsopgaver
Ansvar
Øko.
Deadline
Diverse notater
_________________________________________________________________________________________________________________________________________
1
Arrangement/Stævneledelse:





Koordinator:   




Tidtagerleder:


Økonomi:


Start/Målområder:


Mad og Drikkevarer:


Turneringsleder:

_________________________________________________________________________________________________________________________________________2
Presseformidling.


Presseansvarlig:


Foromtale, artikel efter arr.


Evt. annonce i aviser. 
_________________________________________________________________________________________________________________________________________
3
Indbydelse til arrangementet



Lay-out og opsætning


Trykning


Udsendelse

_________________________________________________________________________________________________________________________________________4
Information til deltagerne med:

Program






Adresse






Mødested


Mødetid


Info om mad, frugt, drikkevarer
_________________________________________________________________________________________________________________________________________
5
Tilmeldingsgebyr

Priser:
_________________________________________________________________________________________________________________________________________
6
Medaljer bestilles


Antal:


Pris:


Gravering, logo m.v.

_________________________________________________________________________________________________________________________________________
7
Præmier bestilles

Antal:

Pris:

Gravering, logo m.v.


Lodtrækningspræmier m.v.

_________________________________________________________________________________________________________________________________________
8
Hal/Lokale/baner/Sted reserveres





Fra: ??.?? til: ??.??           



 

_________________________________________________________________________________________________________________________________________
9
Tidsplan:



Ansvarlig:


_________________________________________________________________________________________________________________________________________
10
Dommere:  



Antal:



Dommerleder:


_________________________________________________________________________________________________________________________________________
PR, PLAKAT, PROGRAM



_________________________________________________________________________________________________________________________________________20
Plakater:

 

Antal: ___ stk, A3 format


Antal: ___ stk, A4 format

________________________________________________________________________________________________________________________________________
21
Plakater opsættes i Uge: ??


_________________________________________________________________________________________________________________________________________
ARRANGEMENTSTEDET, SPILLELOKALET, ETC.
_________________________________________________________________________________________________________________________________________30
Arrangementsted/Løbssted, m.v.:

Navn:




Adresse:




By: 


Telefon:




E-mail: 

_________________________________________________________________________________________________________________________________________31
Opstilling af effekter:



Den ??. ???. 199 , kl. 08.30.



_________________________________________________________________________________________________________________________________________
32
Nedtagning af effekter:



Den ??. ???. 199 , kl. 08.30.



_________________________________________________________________________________________________________________________________________
33
Musik/Mikrofonanlæg

Musikanlæg

_________________________________________________________________________________________________________________________________________34
Stikdåser, forlængerledninger





_________________________________________________________________________________________________________________________________________
REKVISITTER
_________________________________________________________________________________________________________________________________________40
Rekvisitter:

Tidtagning

?


?


?


?





_________________________________________________________________________________________________________________________________________

41
Informationstelt


 
Infomateriale





PÅ DAGEN
_________________________________________________________________________________________________________________________________________50
Taler ved åbning af stævnet:






Arrangør byder velkommen






Borgmester eller anden VIP





_________________________________________________________________________________________________________________________________________51
Præmieoverrækkelse:






Medaljer





Pokaler/Præmier

Andre præmier
_________________________________________________________________________________________________________________________________________52
Taler ved stævneafslutning:






Arrangør

Borgmesteren





_________________________________________________________________________________________________________________________________________
53
Diverse skilte og bannere:

- Tobaksrygning ikke tilladt






- Information






- Stævnekontor






- Div. skilte med pile

- Andre skilte




_________________________________________________________________________________________________________________________________________
54
Sejrsskammel


_________________________________________________________________________________________________________________________________________
Kopi til:







Telefon nr.
Arb. telefon
Mobiltelefon




E-mail
1
Koordinator:



Arbejdsgruppe:

1
Navn:

1
Navn:
1
Navn:
1
Navn:
1
Navn:
1
Navn:
